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Digital Media Catalog for the Kindle Book format
[Works for ALL Kindles] 
Read e-books on-screen (Kindle book)
Format:  Kindle Book
A Word About E-Book Formats

1) Think of e-book formats like PC vs. Mac, Apple vs. Android, VHS vs. Betamax. Yes, each is incompatible with the other (for the most part).
2) All e-book formats allow you to read e-books. But they each work differently.
3) Figure out which format YOUR device can do and choos ein THAT format
Getting Started with Kindle Book Format

1. Press Menu on your Kindle and then select Settings.

2. Under Registration, make sure it has your name. Your Kindle must be registered to your Amazon.com account in order to check out library e-books.

3. If it is not registered to you, select Deregister and contact Customer Service for assistance. You can do it yourself if your Kindle is connected to WiFi.
Connecting WiFi at the Library

4. Once your Kindle is registered to your Amazon.com account, you can press Menu and then Turn Wireless On.  Select Settings. Select Wireless Settings. 
5. Select hcpl network. Select connect.
6. Now look at the top of the Kindle screen for the bars icon. You must see either this icon or the word WIFI to be connected.
7. Go to http://www.hcpl.net/ on your laptop or desktop  pc.
8. Click on E-Books and More at far right
9. Click Digital Media Catalog. Or go to hcpl.lib.overdrive.com  .
10. Click Sign In at upper right corner.

11. Must sign in with regular adult (or child’s) library card in good standing.

12. Click Advanced Search (just under Search box at top right). 

13. Click Format to get dropdown menu. Click Kindle Book format

14. Can also click show only titles currently available using Advanced Search

Display Options

15. Display options are available on the initial results screen.
16. The default option has the book covers. Grid shows 2 books per row instead of 4 books. It also gives the first sentence (or so) of description.
17. List shows 1 book per row but give how many copies and how many holds. Click the book cover to find out what formats the title is available in.

Sorting
18. Can sort by release date, most popular, etc. 
Borrowing
19. Look at the upper righthand corner of the book jacket. If the book icon is black, the book is available now. If it is grayed out, the book is checked out.
20. If it is available now, click on the book jacket to go to the Borrow page.
21. When you see the green Borrow button, click Borrow.  

22. Note: You may not renew items but you can check out again.

23. If you are already signed in, now click Go to Bookshelf. 

24. The Bookshelf screen will have a Download button. 
25. Click the arrow to see the choices – Kindle Books, EPUB, PDF, etc. 
26. Click the Kindle Books box to select & then click Confirm & Download
Amazon.com 
27. The next screen is at Amazon.com and says Get Your Digital Library Loan.
28. Click Get Library Book. Sign into your Amazon.com account on next screen.

29. Choose where to deliver the book (especially if you have more than one Kindle).
30. If it does not say USB only, the book will now be downloaded automatically to your Kindle the next time connected to WiFi. Or now (if currently online).
Sync & Check for Items

31. On Kindle Keyboard&Paperwhite, tap menu on home page & then select SYNC.

USB ONLY:  Save As to Kindle Documents folder
1. If it says USB only, click Transfer via Computer.  Click Continue.
2. If it says USB only, use Save As to Kindle and save in the Documents folder.

3. If you need to use the USB cable, the book can show up in Downloads if you were not given an option to Open or Save the ebook file.
4. Right-click on it in the Downloads folder and Send To the Kindle. 
5. Then click on the Kindle to open it and move book to Documents folder.

6. If you have a Kindle app & the title says USB Cable Only, choose the EPUB format for the Overdrive Media Console app (for Apple, Android, etc.)
7. If you have the original Kindle and you do NOT have wifi on this Kindle, you can choose to download them via the USB cable then transfer them to your Kindle in the Documents folder. 

8. You may also download library e-books to the Kindle app on your phone, etc. 
Returning

9. Items will automatically check themselves back in at end of the lending period.
10. After you read the book and it is not yet due, sign in again at Amazon.com and click Manage Your Kindle.
11. Look through your list of titles. Your library book will say Digital Library.
12. Click the Actions button at right of that title to see dropdown menu.

13. If you want to return the book before the due date, click Return this book

14. “Are You Sure You Want to Return this Library Loan Ebook?”  Click Yes. 
15. Click the Actions button again and now click Delete From Library. 

16. Again it says “Are you sure?”  Click Yes.

Deleting from Device—Kindle Touch

17. You will additionally have to delete it from your Kindle device. 

18. For Kindle Touch,  tap and HOLD the [Loan Expired] title for 10 seconds

19. Tap Delete This Letter (or Notice)

20. Tap Delete
Deleting from Device—Kindle Keyboard

21. Press the Home button

22. Move the 5-way to underline the item you want to remove

23. Move the 5-way to the left to remove the item

24. For books purchased from the Kindle Store (& library ebooks) you will see Remove from Device. Press the 5-way center to remove the content.

25. To change your mind, move the 5-way up or down to cancel.

26. Note that books purchased from the Kindle Store are backed up for you at Amazon.com even if removed from the device

27. For items neither purchased from Kindle Store nor library ebooks, it will just say Delete.  After you delete, select OK to confirm.
Placing Holds

28. If is not available now, click the Place a Hold button to place a request on this title. (You will receive an email when it is your turn.)
29. It does not ask which format you want. You choose your format when you’ve received the email & it’s your turn to check out. 
30. When the email arrives, go to the Digital Media Catalog, sign in, and click on Account (at top right). Click Holds. Click Borrow on book waiting for you.

Available Titles

31. If you ONLY want to see available titles, look to the top right. There is an oval button with Library Collection (at left) and Available (at right). 

32. If Available is green, only copies currently available for checkout are shown. If Library Collection is green, then ALL copies are shown.
Wish List

33. Each book jacket has a ribbon at bottom left. Click this to add to Wish List. 

34. Note that this does NOT check the book out to you nor does it place the item on hold. Click the book jacket ribbon again to remove that title from Wish List.

Checking Your Account

35. When you access the Digital Media Catalog again, sign in and then click the Account icon just below Sign Out at upper right.
36. This brings you to the Bookshelf screen: Bookshelf, Holds, Lists, Settings
37. The Bookshelf has your currently checked out items. 

38. Holds not only has your items on hold but will tell you your place in the queue.

39. Lists has the Wish List and Recommendations for you. 

40. Settings is where you can set your defaults regarding if you want to check out items for 7 days or 14 days (for example). 
If You Need Additional Help

41. Click the Help icon at top right of Digital Media Catalog screen.
42. Scroll down and click Support icon (at bottom of page)

43. Click Digital Media Support to go to: 
      http://www.hcpl.net/form/digital-media-support 

44. Fill out this form and click submit at bottom for technical support.

Last Modified:  7/9/2013
